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1. Obmme noaosKeHns

1.1. B ceoeii pearensuocti yueOno-meromuyeckuit oraen (Jlanee — YMO) pykopoacTayercs
Sakonamu Pocemiickoit egepawan «O6 obpatosanmimy, «O BHICWIEM B TOCICBY30BCKOM 06paIOBAHINIY
H APYPHMH ACHCTBYIOUIMMH 3AKOHOJATENLHLIMH AKTAMH, 8 TAKKE YCTABOM HHCTHTYTA, HACTORIIM
TosoKEeHHEM W HERMH HOPMATHBHBLIMH ACKYMCHTAMH, PeriaMentupyiomumi yiebunii nponece. YMO
SRIACTCA OCHOBHBIM CTPYKTYPHBIM moapayienenHeM YactHoro o0pasoRaTeNbHONO  YUPEKACHANA
piicmero obpasopanus «KaMckmii mHeTHTYT Hekyeers M gmiaiinay (nanee — KHMJ), uepes xotopoe
OCYIMICCTRISETCH YIpaBlieHHe YHeOHBIM MTPOTIECCOM.

1.2. OcroprbiMKH Hanpanrenuamu padorsl YMO sensioTes:

- OpraEuM3alHg  BIAHMONACHCTRBHA MOJApA3JeNeHHA HHCTHTYTA NpH paspaboTke ma Oase
FOCY/IAPCTBCHHBIX OOPAsOBATENRHEIX CTANJAPTOB OCHOBHOH y4eOHOW JOKyMenTauuu Bysa: yucOHBIX
mianoB, pabounx yueGHEIX nuanos u rpaduxos yuedHoro nponecca;

- ananm3, o6o6ieHAe HHGOPMAIAK N NOArOTOBKA PELICHHH PEKTOPATA M0 YIPABICHHIO Y4eOHbIM
HPOLECCOM,

- METOTHYECKH 000CHOBAHHOE [IAHHPOBAHAE W opranu3alks yuebHOro npoiecca;

- MH(OPMAIHOHHOE COTPOBOKICHHE CHCTEMBl KOHTPOIA KauecTsa ydebHOro mnpouecca H
KAUECTBA NOANOTOBKH CTISIMAIHCTOB B HHCTHTYTE 10 BeeM Gopmam obyuenns:

- NoCTOAHHOE COBEPIICHCTROBAHHE HOPMATHBHO-METOAHYCCKOH JIOKYMEHTAITHH,
pernaMenTHpyomeH yueOnsiii nponece;

- KOHTPOJTh HCMOILIOBAHHS y4eOHBIX UIolanel HHCTHTYTa;

1.3. YMO suinonsser cBoH QYHKIHH, DYKOBOACTBYACE YCTABOM HHCTHTYTA H HACTOMIIHM
MonokenueM, a TAKAKE A0TKHOCTHLIMH HHCTPYKIHAMHE,

1.4, YMO xoopauuMpyeT AEATC/IBHOCTh BCEX CTPYKTYPHBIX NOAPasiC/ICHHE HHCTHTYTA B
HHTEpECAX ONTHMANLHOH OpraEn3anuy ysebnoro npouecca.

1.5. PykosojicTso paboroii YMO ocymecteiseT npopekTop obumm sonpocam H yaeOuo# pabote.

1.6. Crpyxrypy n wrarsl YMO yreepunaer pexrop KHHIL

1.7. YMO wmoryr ObITh MOAYHHEHLl NOAPASACACHHA H BPEMEHHLIE TBOPHUECKHE KOJUICKTHEH,
06pazoBAHHEIE /IS PEIIEHHS OTACHBHBIX /134 OPraHH3AIMH yu4eOHoro npouecea.

2. OdmzansocT YMO

B oBmsansoctn YMO BXOTHT:
1. CocTapnenne niana MEpONPHATHI IPH NOATOTORKE K HOBOMY Y4eOHOMY roay.
2. Illnanupopanue y4eOHBIX 3AHATHIA,




Cocrapnenne rpauxos yuebHOTO npouecca, NPOH3BOICTBEHHLIX H y4eOHbIX TPAKTHE.
KOHTPOIIL BHLUIOHEHHS YIeOHEIX ILUIAHOB M0 BCeM CTEIHAILHOCTAM.

TNposepka kadenp i (paxyasTeToB M0 Y9ebnoi 1 yaefHO-MeToHgeckoii padore.

. (O6obmenue, y4eT YHCICHHOCTH H ABHACHHA KOHTHHICHTA CTYICHTOR MO KHH]I no
MATEPHATAM-0THETAM 3aM.JICKAHOB (aKyIBTCTOR.

7. O6obmenne U AHATHI MATEPHAIOB O PE3Y/IHTATAX JKIAMCHAUHMOHHBIX CECCHA COCTABICHHE
CTATHCTHYECKHX OTYETOR H 0T9eToB 00 yuehHOo-MeToaHIecKol paboTe.

. (Ofobuienne MaTepHAIOR O KOHTPOJE 38 y4eOHO-BOCITHTATEILHOM HpoLecee.

9. [liapmMpoBaHHe WCMNONLIOBAHHA YYeOHBIX HOMCUICHWH W YTyHIICHHH TeXHHYeCKoiH
OCHAICHHOCTH ayauTopHil 1 naboparopuii.

10. Tlposepka roToBHOCTH Kadeap K NPOBEICHHIO BCEX BHIOB ygeGnoro npouecea.

11. YyacTre B NOATOTOBKE MATEPHAIOB 110 y4eOHOHR H MeTOARYSCKOI paboTe 1A paccMOTPEeHHA
Ha pextopare WM CopeTe HHCTHTYTA.

12. VyacTHe B COCNAGCOBAHHA COCTaBA W CPOKOB paboThl TOCYAPCTBEHHBIX SK3AMEHAIHOHHEIX
kommccnit. OfoGienne peayasTatos H anamms pabors [IK.

13. CocTaniene CIpaBok, CBAIANAKIX ¢ yueGHo-MeToAHYecKol paboToil.

14. VyacTie B NIOJIFOTORKE MATEPHANIOB K YTBEPHKICHHIO IITATHOIO PacnHcaHHI npodeccopeko-
MPenoaaBaTe/IbCKOro W yuebH0-BCIOMOTaTEIBHOTO NEPCoHaa.

15, Pacnpenenenue, KOHTPONb H Y4€T HCOOJMB3OBAHHA N0YACOBOIO douna, odopmrenHe
sagRneniii na oniary paboTel, BHNOIHEHHOH NPENOIABATENAMH € no9acopoil onnaroi Tpyaa. Benenue
yueTa BHIIONHCHAS NIEIArorHYecKoil Harpy3KkH NpenojasaTeicH ¢ nokaconoi omaTol Tpysa.

16. Undopmaums AckaHaM H 3aBeIyIOUEM kaepaMH O HOBBIX MOIOKEHHAN, HHCTPYKIHAX H
NPYTHX MaTepHANOR Mo y4ebno# pabore,

17. OrmeTs Ha MHCHMA N0 BOTIpocaM y4ebHOR H MeToYeckoit paboThL.

18. CocTaBjacHHE rOAOBHIX OTHETOB [0 yHeOHO-MeTOIHecKoil paboTe HHCTHTYTA.

19. [lnanmponanke W COCTABJICHHE PACITHCAHMA YYCOHBIX 3ARSTHH, IK3AMCHALHOHHEIX ceccHil
U8 AHERHOTO oTAeneHus | paboThl TOCYApCTBCHHBIX ATTECTAIHOHHBIX (9K2AMEHAITHOHHEIX) KOMHCCHH
(nanee — [2K).

20. TMoaroToBka NPOCKTOR NPHKAI0B M PacnopskeHuii pexkropa 0o yaeGHOMY [poLecey,
sakpenienio yaeOnsx nuomaneii sa noapasnenenuama KHHJL

21. Kourtpoms cofM0/eHHS IHCITHILTHEEL y4¢OHOrO Mponecca NpenojinBaTeaMH H CTY/ICHTAMA.

22. MeTogHuecKoe PYKOBOACTBO padoToil METOMCTOB (CekpeTapeii) Iexanaros.

23, Kontpons 3a oprasuzamuell # XoJ0M IK3aMCHAIHOHHEI ceccHii, 00o0ImeHHe B anamTHl
HTOTOB CECCHH.

24. PyxoBOJCTBO H KOHTPOJIL 3a paboroit cekperapei [OK, ofobmenne # aHWIH3 HTOrOB PaboTH
[IK no oryeTam npefcenarenci.

25. lMoaroToBka PacueToR M JAPYrHX JIOKYMCHTOR Jui  (OPMHPOBAHHS [ITATOR rapeap,
HOPMOKOHTpOJIL  y4eOHBIX Tnanos W y4eOHOH HArpyIks npenogagarencii n xaesp, KOHTPOTD
BRINONHEHAA yyeOHol narpy3xH.,

26. Odopmiesne paGoTh Tpenojaparencii ¢ MOYACOBOH OIIATOH, YHET PACXOAOBAHHA
movacoBoro (hoHAa | NOJINOTOBKA NPEIOKCHHH N0 ero PaclpeicICHHIO.

27, TNposepka kadeap W (GaKyNLTeTOR nO OTACABHBIM BOTPOCAM yueOHolt B MeToaMuecKOH
paBoTeL, yuacTHe B KOHTPOTHEIX MEPONPHATHAX 110 MIANY peKTopara.

28. Oecreuenne nexasatop H kadeap Gnankamu yuyeOHON AOKYMEHTALHHE,

29, Tlepenncka ¢ IPAXIARAMH H BEJIOMCTBAMH [0 YHeDHLIM BOLPOCAM,

30. Odopmienne NHUHLIX e CTYJCHTOB, NOATOTOBKA H TEpeMaua JMHHBIX JC/ B APXHB,
NO/ATOTORKA M OTPABKA JOKYMEHTOR B JIPYTHE BY3H [0 3aMpocaM.

31. Kostposib cocTosuus ayautopaoro donna. GopMEpoBaHie 3aSROK HA PEMONT H YIYHIICHHE
COCTOSHHA H OCHAMENHOCTH 000PYI0BAHHEM AYAHTOPHI,

32, Buifop M OpPraHA3aHa BHEJPeHHA B y4eOHBIH NpONECC COBMECTHO € JIPYTHMH OTICHAMH
HOBBIX TEXHHUECKHX CPE/ICTR 00yeHus.

33. Yuactne B onpenenennn copmectno ¢ HAPC, nexanaramu w kadeapamu NCPCICKTHBHBIX
HOBBIX HAGOPMAITHONEEIX TCXHONOrHH B 0GyucHUN M NPOBEJCHAE MEPONPHATHIL 11O HX BHEJPEHHIO B
yaeDHRIH npouece.
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34. Oxasanne conelicTBHA JCKAHAM H 3aReAYyIOIIHM BRITYCKAIOUWMMHA Kadenpamn n paipaboTke
yueOHBIX INaH0B.

35. loaroTtoRka AAHHETX FOCYIAPCTREHHOND CTATOTHETA.

36. Yuactue B QOPMHPOBAHMH IUaHa W3faHus yueDHO-MeTOAHYecKol nHTeparypsl. Oxaszanue
coaeiicTean Kaeapam B MOHCKE APYTHX HCTOMHHKOB yaebHo-MeTomueckol mHbopMaly.

37. Opranmsanus o0yueHHE MeTOJHCTOB (cexperapeil) nexanaros W xadeup Bonpocam
JICTONPOHZROJICTEA N0 y4eGHOMY TIpoleccy.

3. Opramwzauua pabors YMO

3.1. B niensx noiHOro v CEOSBPEMEHHOTO BRITIONHEHHS BoANoXkenHEX Ha YMO aanau, ero pabora
MOXKET OBITh OPraHH30BaHA B (PYHKUHOHANLHBIX IPYNNIAX, CO3AABAEMBIX 110 NPEAIOKEHHID HAYANbHHKA
OTACNA PelICHAEM PEKTOpa WIIH NpopekTopa no obumM Bonpocam H ydeGHoil pabote ¢ npHBIeYeHHEM
kak mrrateeix paboTHukon ortnena w o oapyrux oraenos W cnyw® KHHJ, rak u BHecTpyKTYpHBIX
NOAPA3ACNCHHH, BPEMCHHBIX TBOPYSCKHX KOUIEKTHBOB, NOJ4YHHEHHBIX YMO Ha BpeMsa pemicHus
MOCTARTEHHLIX Mepe/i HHMH 3a71a4.

3.2. B cocrage YMO neHcreyer gucneTdepekan cirymba, KoTopol HCNOCPEACTECHHO PYKOBOIHT
Mepakii MpopexTop No o6nHM BoMpocam o yueOHo#H padoTe.

3.3. Cxemy pacnpeneneaus chyxeOHeix oOmsanpocredl memuy corpyasnxams YMO u
nofuHHCHHBIME  YMO  QVHKIHOHANBHBIME TPYINAMH, 2 TAKAKE NEPCOHANBHBIE JIOKHOCTHBIE
HHCTPYKITHH YTREH/IAET NPOPEKTOp Mo o0muM BonpocaM | yueGHoil pabote.

4. Mpasa YMO

4.1. IlpeactapnsaTh PeKTOPY K BIBICKAHHIO 3a HapynieaHe yqeOHON JHCUMNIHHLI H TIPARHI
puytpennero pacnopaaka 8 KHHMI crynentos 1 corpyaHHKOB, a npenoasare/eil TONLKO 3a HApYIIeHAE
yueOHOH JHCIIHIIMHEL,

4.2. Bectw cnyxeOHYIO TNeEpenucky B Npeienax MNpas, ONPeleleHHLIX [OJ0KEHHEM O
JENONPOHIBOICTEE.

' 4.3. YyacTpOoBaTH B 3acCENAHHAX PEXTOpaTa, CORETOR (haKynETeTOR M Kadenp, rocynapcTReHHsIX
ATTECTAITHOHHEIX (3K3AMEHAIIHOHHEIX) KOMHCCHIAL.

4.4, llocewars 3aHATHA C UCABH) KOHTPOAA COBMIOACHHA AHCUHIUIHHB ydebHOro mnpoiecca
CTYEHTAMH H ITPENOTARATENAMH.

4.5. lapars yxasanus 3apeiyroiiuM xadejpaMH H [CKaHAM [0 BOHNPOCAM OPraHH3alHH M
NPaBICHHA Y9eGHBIM IPONECCOM, B YACTH, ACNECrAPOBAHHON pexTOpaToM, H TpeboBaTh HX BRIMOTHEHHS.

4.6. [lopy4ars BEIIOIHEHHE HEKOTOPRIX 3ajaHHf mno yueOuoit W Meronnueckoit pabore
COTPYAHHKAM NEKaHaToB, kadeap u oTaenos;

4.7. Tpebosathk OT feKaHaTOR, Kadeap, OTAENOB CBOSBPEMEHHOTD H KAYECTBEHHOIO BEINOIHEHHS
BCex pacnops:xkenuii yaeGHoro oraena.



