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HOJIOKEHUE O BUBJINOTEKE

1. O0mme MoOJI0KEeHUA

1.1. bubnuoTrexka  sABISETCS OJHUM M3  CTPYKTYPHBIX  mojapazaeieHuid  YacTHOro
00pa30BaTenbHOrO YUYpeXKJeHHs] BbIciiero oOpa3oBaHusi «KaMckuii MHCTUTYT HCKYCCTB U
nu3aifHay (Jajiee MHCTHUTYT), OOCCIEYHMBAIONIMM JUTEparypod u wuHpopmaruedn ydeOHO-
BOCIIMTATEIbHBI IPOLIECC, a TaKK€ LEHTPOM pACIpPOCTPAHEHUs 3HAHUM, IJyXOBHOIO H
MHTEJUIEKTYaIbHOTO OOLIEHHUS, KYJIBTYPBI.

1.2. HOY BO «KHU]/l», xak yupemutenb OMONMOTEKH, (UHAHCUPYET €€ NeATCIbHOCTh H
OCYLIECTBIIIET  KOHTPOJb 3TOM  JIEATEIBHOCTM B  COOTBETCTBUM C  JCHCTBYIOIIUM
3aKOHO/ATEIbCTBOM.

1.3.bubnuorexka B CBOEH HeATEILHOCTH pPyKOBOACTBYeTcss — DenepanbHbpiM 3akoHOM «O0
obpazoBannu B Poccumiickoit ®Depepanuu ot 29.12.2012r No273 -®3 ¢ u3MEHEHUSIMU U
nonoaHeHussMHu, DenepanbHbIM 3akoHOM «O OubmuoreuHom gene» Ne78-D3 | B pemakiuu oT
14.04.2023r, peiictByet ¢ 25.04. 20231, nOCTaHOBICHUAMU, IPUKA3aMU U UHBIMU HOPMAaTUBHBIMU
MIPaBOBBIMU aKTaMH OPTaHOB yIIpaBlieHUs yuyeOHbIMU 3aBeieHusaMu, Ycrasom HOY BO «KUU .
1.4 Tlopsipok noctyna k GoHgaMm, MepedeHb OCHOBHBIX YCIYT U YCJIOBHUS MX MPENOCTaBIICHUS

OTIPEAETATHCS B MIPABUIIAX MOJIb30BaHUS OMOIHOTEKOM.

1.5. OOmee MeToauyeckoe PYKOBOACTBO OHOIMOTEKOW, HE3aBHUCHMO OT BEIOMCTBEHHOMH
MOJJUMHEHHOCTH, onpeaenser MunucrepctBo oobpazoBanus PO, Ilpuka3z ot 27.04.2000r Ne 1247
«O cucreme KoOpIuHALKUU OMOINOTEYHO-UH(OPMAITMOHHOTO OOCITYKUBaHHs 00pa30oBaTeIbHBIX
yupexaeHuii POy.

2. OcHOBHBIC 321a4H OMOJINOTEKH
2.1. TlomHoe wu omnepartuBHOe OubnIMOTEUHOE W  HMH(pOpPMAIMOHHO-OMONIMOrpaduyeckoe
oOciykuBaHME OOy4aloIIMXCs, IpernojaBaTesel Ha OCHOBE LIMPOKOro Joctyna (Goxmaam
OuOIMOoTEKH.
2.2. ®opmupoBanue 6ubmuoreyHoro Gouaa B coorserctBuu ¢ npoduiaem YOY BO «KUN» u
MH(POPMALMOHHBIMUA NOTPEOHOCTAMH 00yJarOIIUXCS.



2.3. Bocnuranue uHPOPMAMOHHON KylIbTyphl. lloaroroBka wywmrarteneil mmas paboThl co
CIPABOYHBIM aIlliapaToM, B TOM YHCIIE C aBTOMATH3UPOBAHHOM PEXHUME.

2.4 PacmmpeHue M TOBBIIIEHHE KauyecTBa OHMOIMOTEYHBIX YCIYyr Ha OCHOBE TEXHHUYECKOTO
OCHAIIleHUsI OMOIMOTEKH, KOMIIBIOTEpU3AUN OMOTHOTEUHO- HH(OPMAITMOHHBIX TTPOIIECCOB.

2.5. Koopaunamusi M Koomepamus IesITeIbHOCTH C OMONMOTeKaMu TOpofa W JIPYTUMHU
YUPEKACHUSMH JUTsE 00JIee MOTHOTO YAOBIETBOPEHHSI MOTPEOHOCTEN YUTATENS B INTEpAType.

3.0cHOBHBIE QPYHKIIMU OMOIHOTEKH

3.1. bubnuoteka opranusyet quddepeHnrnpoBaHHOe 00CTYKUBAaHUE YUTATEICH HAa aDOHEMEHTE U
B YATAJIHHOM 3aJI€ TI0 €IMHOMY YHATATEILCKOMY OMJIETY, MPUMEHSS METO Il MHANBUIYATLHOTO
IPYNIIOBOTO 0OCTYKHUBaHUSI.

3.2. becnutatHO oGecrieunBaeT YUTATEIeH OCHOBHBIMU OUOIMOTEYHBIMU YCITyTaMu:

- MpPeNoCTaBiIsIeT MOJIHY0 HMH(OpMAlMI0 O cocTaBe OMOIMOTEYHOro (hoHAa uYepe3 CHCTEMY
KaTaJioToB, KapTOTEK;

-OKa3bIBaeT KOHCYJIBTaTHBHYIO TIOMOIIH B TOMCKE TIPOU3BENCHHUIA NIEUaTh M IPYruX JOKYMEHTOB;

- BBIJACT BO BPEMEHHOE IIOJB30BaHWE TIPOM3BEACHUS TeYaTd W JIPyrue JTOKYMEHTHl U3
O61OIMOTEeYHBIX (POH/IOB;

-COCTaBJISIET TMOMOIIb HAyyHOH M yueOHOW paboTe HMHCTUTyTa OuOIHOrpaguueckue CHUCKU
JUTEPaTypHI;

-BBITIOJTHSIET OMOMUOTpaduvecKre CpaBKy, OPraHU3yeT KHUKHBIE BRICTABKH;

-BBISIBIISIET, U3Y4aeT U CUCTEMATUYECKU YTOUHSIET HHPOPMAIIMOHHBIE TOTPEOHOCTH 00yUYaIOIINXCS
B HOY BO «KNHM/l», pykoBOICTBa, MPENOIaBaTEeIbCKOTO COCTABA;

3.3. [IpuBuBaeT HaBBIKM MMOMCKA HH(OPMAIIMH U €€ IPUMEHEHHSI B yUeOHOM IMPOIIECCe U HAyIHOI
paboTe, yMEHHE OPUEHTHPOBATHCS B CIIPABOYHO-OMOIMOTpaduueckom amnmapare OMOINOTEKH.,
MH(POPMAITMOHHBIX CUCTEMaX M 0a3axX JaHHBIX.

3.4. OOecrneunBaeT KOMIUIEKTOBaHME (OHAa B  COOTBETCTBMM ¢ 0Opa3oBareibHO-
npodeccuoHaNbHBIMU ~ IporpaMMamu, YyueOHbiMM [aHamu. [IpuoOperaer  yueOHylO,
CIPAaBOYHYIO, JIUTEPATYPY, NEPUOAUYECKUE U3TAHUSL.

3.5 CaMOCTOSTENBHO OMpeeNsieT UCTOYHUKN KOMIUIEKTOBaHUS ()OHJIOB.

3.6 OcymectBiser ydeT U pa3melieHue (OHIOB, OOECIEUMBAET HMX COXPAHHOCTh, PEKHUM
XpaHEHUs, peCTaBpaIHIo.

3.7. W3bimaeT JOKyMEeHTHI u3 OuOMMOTEeYHOro (oHAAa COIIACHO TMOPSAKY HCKIIOYEHUS
JOKYMEHTOB, COTJIACOBAHHOMY C YUPEIUTEISIMH OMOIMOTEKHU B COOTBETCTBUU C JCHCTBYIOIIUMHU
HOPMATHBHBIMU U MPABOBBIMH aKTaMHU.

3.8. Bemer cucremy OHONMOTEUHBIX KAaTaJOTOB U KapTOTEK C LEJIbI0 MHOTOACIEKTHOIO
OonbImorpaduuecKoro pacKpeITUs (POHIIOB.

4. MarepuaJjibHO-TEXHH4YeCKOe obecnevyeHue OnMOJIn0Te KN

4.1. PyxoBoactBo HOY BO «KHMHJl» obecrieunBaer rapaHTHpOBaHHOE (PMHAHCHPOBAHHE
KOMIIJIEKTOBaHU, obecrieynBaeT OuONMMOTeKYy  HEOOXOIUMBIMHU CITy’K€OHBIMU H
MIPOU3BOJCTBEHHBIMH MOMEIIEHUSIMU B COOTBETCTBUH C JEHCTBYIOIIMM HOPMAaMH, JIEKTPOHHO-
BBIUHUCIIUTEIBHON U KOMUPOBAIBHON - MHOXKUTEIILHON TEXHUKOM, OPITEXHUKOM.

4.2 bubnuoTteka BeeT JOKYMEHTAIIUIO U TIPEOCTABIISET MIIAHBI U OTYETHI pabOTHI, a TAKIKE UHYIO
UH(OPMAITHIO O CBOEH JEATEIHHOCTH.



5. IIpaBa u 00s13aHHOCTH OMOJIMOTEKH

5.1 bubnuroreka UMeeT Mpago:

-CaMOCTOSITENIFHO OTIPEIENISATh COACPIKaHUE W KOHKpPETHbIE (POPMBI CBOCH JEATEIBHOCTH B
COOTBETCTBUH LIEJSIMU U 33/1a4aMH, yKa3aHHBIC B TIOJI0KEHUH;

-pa3pabaTbIBaTh MpaBUIIa TOIb30BaHMS OMOIHOTEKOM;

- OTIPE/eNATh BUABI M Pa3Mepbl KOMIICHCAIIUH yliep0a, HAHECEHHOTO YHTATENsIMU OMOIHOTEKH;

-3HAKOMHUTBCS C OO0pa3oBaTENbHBIMU IPOTpaMMaMH, YYeOHBIMH IUTAaHAMH, TMOJydYaTh OT
CTPYKTYpHBIX TIOApA3/lCICHUN By3a MaTepHallbl M CBEICHWS, HEOOXOIUMBI Ui PEIICHUS
MIOCTABJIEHHBIX Nepe]] OnbmmoTeKoil 3a1au.

5.2. bubnuoTeka OTBETCTBEHHA 32 COXPAaHHOCTH (DOHIOB.

5.3. bubmnoreka UOY BO «KMW]/]» HeceT OTBETCTBEHHOCTb 3a HEBBINOJHEHUE (DYHKIIHH,
OTHECEHHBIE K €€ KOMIIETEHIINH, B YCTAHOBJIICHHBIE 3aKOHOIATEIIEHOM TIOPSIZIKE.
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