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OPABHJIA
BHYTPEHHEro TPY/10BOro pacnopsiaKa

1. Obmue mogoxKeHus

1.1. TIpaBHia BHYTPEHHEro TPYAOBOTO PACIOPsAKa — JOKATbHBIH HOPMATHBHBIH akT acTHOrO
00pa30BaTEILHOIO YUpeXAeHHs Bbiciero obOpasosanus «KaMCKHH HHCTHTYT HMCKYCCTB H nUA3aiHa»
(nanee — KWMWJ]), pernamMeHTHpYIOIHii B COOTBETCTBHM C TpyJoBbIM KoiekcoM P® u HHBIMH
dbenepatbHBIME 3aKOHAMH TOPSAIOK IIPHEMa M YBOJIbHEHHS paOOTHUKOB, OCHOBHBIC IIpaBa, 00513aHHOCTH
M OTBETCTBEHHOCTH CTOPOH TPYHOBOIO JOrOBOpa, PEKHM pabOThl, BpeMs OT/BIXa, NMPUMEHSEMBIC K
pabOTHMKAM Mephl NMOONIPEHHs U B3BICKAHMA, & TAK)KE HHBIC BOMPOCHI, CBA3AHHBIC C PEryJMpPOBaHHCM
TpynoBsix otHomenui B KMHJI.

1.2. TIpaBuia BHYTPEHHETO TPYJAOBOTO PAcops/IKa HMEIOT LEJbI0 CIOCOOCTBOBATE YKPEILICHHIO
TPY/I0BOH JMCIMILUIMHBL, OPraHH3alliM Tpy/a "Ha HayYHOM OCHOBE, PAHOHAIBHOMY HCIIOJIB30BAHHIO
pabouero BpeMEHH, BEICOKOMY KadeCcTBY padOTHI, OBBILICHHIO IIPOU3BOMTENILHOCTH TPYAA.

1.3. Bompockl, CBsi3aHHBIE C IPUMEHCHHEM IPABHUJI BHYTPECHHEro TPYIOBOrO pacropsika,
pematorcs agvuaucrpanueit KU B npeaenax npeocTaBlIeHHbIX eH Ipas.

1.4. TIpaBuia BHYTPEHHETO TPY/AOBOTO pacnopsika o6a3aTe/bHbI Ul BCeX pabOTHUKOB KHUH/L.

2. IopsiAoK npHEMA H YBOJIbLHEHHSI pa00THHKOB

2.1. PaboTHMKHM peayM3yiOT NpaBO Ha TPyl IyTEM 3aKIIOYEHHS INHUCBbMEHHOI0 TPYAOBOIO
JI0roBopa.

2.2. Ilpn 3aKJIOMEHHH TPYAOBOIrO JOroBOpa JIMIO, MOCTYNAIOMmEe Ha paboTty, NpeabsIBIsSET B
otnen kaapos KHUWU/I:

a) MacrmopT WM HHOM JOKYMEHT, YI0CTOBEPAIOIIMH JIHYHOCTH;

6) TPYIOBYIO KHIKKY, 32 HCKJIFOUSHHEM CJIy4aeB, Korja pabOTHHK [OCTYIIaeT Ha paboTy BIEPBbIC
HJIH Ha YCIIOBHAX COBMECTHUTENILCTBA,;

B) NOKyMeHT 00 006pa3oBaHHH, KBATM(WKAIMH WM HAIMYMH CHCHHAIBHBIX 3HaHMM [PH
NOCTYIUIEHHH Ha paboTy, TpeOyIOLyIo CrielHalbHbIX 3HAHHH WK CIIeIHAIbHOH ITOJIrOTOBKH;

I) CTPaXOBOE CBH/IETEIBCTBO I'OCYIapCTBEHHOIO NIEHCHOHHOIO CTPaXOBaHHs,

) JOKYMEHTHI BOMHCKOrO ydera - JJid BOSHHOOOS3aHHBIX M JIMIl, MOUIEKAIMX NPH3BIBY Ha
BOEHHYIO CIyKOYy.

[Tpu 3aK/IFOYEHHH TPYIOBOTO JOTOBOpA BIEPBBIE TPYHOBas KHM)KKA H CTPAXOBOE CBUIETENIBCTBO
roCyIapCTBEHHOTO TIEHCHOHHOTO CTPaXxOBaHUA O(OPMIIAIOTCS OTACJIOM KalpOB KWW /.

[Ipuem Ha paboTy 6e3 npeIbABICHHS YKa3aHHbIX JOKYMEHTOB HE JONYCKACTCH.

3anpemaercs TpeOGoBaTh MpH NpueMe Ha paboTy JOKYMEHTEI, NMpPEICTABICHME KOTOPBIX HE
MPeyCMOTPEHO 3aKOHO/IaTEIILCTBOM.




[Ipuem na paboty odopmisercs MPHKAa3OM aIMHHUCTPAlMH, H3JIaHHBIM Ha OCHOBaHHH
3aKJII0YEHHOr0 TpyaoBoro jorosopa. CojepxaHue NpHKasa JOJDKHO COOTBETCTBOBATH YCJIOBHAM
Tpynosoro norosopa. Ilpmkasz o mnpueme Ha pabory oOBsBIsSeTcs pabOTHHKY IOJA PacHHCKy B
TPEXJIHEBHBIH CPOK CO JIHA MOANMHCAHMUA TPYJAOBOI'O JIOTOBOPA.

(dakTHyecKuil JONyCK K paboTe CUMTACTCA 3aKIIOYEeHHEM TPYAOBOI0 JAOroBOpa HE3aBHCHMO OT
Toro, ObII M MpHeM Ha paboTy o opMIIeH HAJUIEKaIHM 00pa3oM.

2.3. Ilpu nocrymiennn paboTHHKa Ha paboTy WM IPH NMEPEBOJIE €r0 B YCTAHOBJICHHOM MOPSIKE
Ha JIpyryio paboty Paboronarens o0s3aH:

a) 03HaKOMHTEL pabOTHHKA C MOpYy4YeHHOH paboTol, yCIOBHSIMH TPY/1a, PEXKHUMOM TPY/a H OT/IbIXa,
cucTeMoit H pOPMOi OIIATEI TPY/Q, PA3BACHUTH €0 NpaBa H 00A3aHHOCTH;

6) o3HakoMHTh paboTHWKA ¢ HacTosumMMH llpaBuinamMu M HHBIMH JIOK&IPHBIMH HOPMATHBHBIMH
aktam, aeiicreyromuMu B KUWJI 1 oTHOCSIIUMHECS K TPYAOBBIM (yHKIMAIM paOOTHHKA,

B) O3HAKOMHTH Pa0OTHHKA C MepeYHEeM CBeJICHHI, COCTABISIOIMX KOMMEPUECKYIO TaiHy, JHO0
OTHOCSIIMXCS K HHOM KoH(puneHnMansaoi naopmarmun KMW/I; _

r) NPOMHCTPYKTHPOBATh IO TEXHHUKE OE301acHOCTH, MPOH3BOJICTBEHHOW CaHHTApHH, T'HI'MEHE
TPY/ia, MPOTHBOMNOKAPHOH OXpaHe U JAPYryuM IpaBHjIaM 110 OXpaHe Tpyaa;

2.4.Ha Bcex pabOTHHKOB, MPHHATBIX IO TPYAOBOMY JOroBOpY Ha OCHOBHYI padory,
nmopaboTaBIIMX CBBIIE 5 JHEH, BEyTCA TPY/AOBBIE KHHKKH B MOPSJKE, YCTAHOBIECHHOM JIEHCTBYIOIIHM
3aKOHOIATEILCTBOM.

2.5. Ilpekpainiense TpPyIOBOTO JOTOBOpa MOMKET HMETh MECTO TOJBKO [0 OCHOBaHHSIM,
[IPeJAyCMOTPEHHBIM 3aKOHOAATEIbCTBOM.

2.6. B neHp yBONBbHEHHS aJIMHHHCTpaunusa oOs3aHa BBIAATE PaOOTHHKY €ro TPYHAOBYIO KHHIKKY C
BHECEHHEM B Hee 3amuchio 00 YBOJBHEHHH, JPYrHe JOKYMEHTEHI, CBsA3aHHbBIE ¢ paboToii — 1O
MHCHEMEHHOMY 3asBJIEHHIO pabOTHHKA ¥ IPOM3BECTH ¢ HUM OKOHYATENIbHBIA pacyeT. 3anucH 0 NpHYHHAX
YBOJIbHEHHS B TPYAOBYIO KHHIKKY JOJDKHBI IPOH3BOJNTECA B TOYHOM COOTBETCTBHH C (POPMYJIHPOBKAMH
JIEHCTBYIOIIErO 3aKOHONATENBECTBA H CO CCHUIKOH Ha COOTBETCTBYIOIIYIO cTaThio TpynoBoro kojekca PO.
JlHeM YBOJILHEHHS CYHMTAeTCs MOCHCAHHMH JeHb paboThl WIM TOCIAEIHHH [EHb €XEroJHOoro
OILIAYMBAEMOI0 OTIIYCKA IIPH YBOJBHEHHH paboTHHKa B cooTBeTCTBHH co ¢T.127 TK PO.

3. OcnoBHbIe npaBa H 00si3aHHOCTH PA00OTHHKOB

3.1. PaboTHHKH HMEIOT MPABO Ha:

1) 3axkmodeHHe, H3MEHEHHE W PacTOpP/KEHHE TPYJOBOrO JOroBOpa B IOPAAKE H Ha YCIOBHSX,
KOTOPBIE YCTAHOBJICHBI TPY/I0BBIM 3aKOHOAATEIHCTBOM;

2) mnpenocTaBieHHe paboThl, 00YCI0BIEHHON TPYIOBBIM JOTOBOPOM;

3) pabouee MecCTO, COOTBETCTBYIOIIEE YCIOBHAM, MPEAYCMOTPEHHBIM TrOCYIapCTBEHHBIMH
CTaHJapTaM{ OpraHu3aluy | 0e30nacHOCTH TPYIa;

4) CBOEBpPEMEHHYIO H B IOJIHOM 00beMe BhINIATy 3apaboTHOM IIaThl B COOTBETCTBHH CO CBOCH
KBaJIM(DUKALKEH, CII0KHOCTEIO TPY/1a, KOJIMYECTBOM M KauyeCTBOM BBINOJIHAEMOM paboTHI;

5) oTaplx, obecreyMBaeMblii YCTAHOBJICHHEM HOPMAJIBLHOH IIPOJOIDKHTENBHOCTH pabodero
BPEMEHH, COKpAIIeHHOro paGo4ero BpeMEHH I OTAENBHBIX mpodeccHii M Kareropuii pabOTHHKOB,
MpeIoCTaBICHHEM eXKeHEJIeIbHBIX BBIXOAHBIX JHEH, Npa3JHAYHBIX HepaOO4HMX MdHEH, OmMIaYHBaCMBIX
€)KEroJIHBIX OTIYCKOB;

6) TNOJHYIO JOCTOBEpHYIO HHbOpManuoo 00 yclioBUsX Tpyda H TpeOOBaHHAX OXpaHbBI TPyJa Ha
pabodem MecTe; |

7) npodeccCHOHAIBHYIO MOATOTOBKY, IIEPENOATOTOBKY W TOBBIIICHHE CBOGH KBAIH(UKAIMH B
MOpsJIKe, YCTAHOBJIEHHOM TPYIOBBIM 3aKOHOHATE/IBLCTBOM H JIOKAJIBHBIMH HOPMATHBHBIMH aKTaMH
KAWL

8) oOnemuHEHHE, BKIIIOYAA MPABO Ha CO3/laHue NPO(EeCcCHOHAIBHBIX COI030B H BCTYIUIEHHE B HUX
JUISL 3aLIMTHI CBOHX TPYIOBBIX MPaB, CBOOO/I U 3aKOHHBIX HHTEPECOB;

9) yuactue B ynpasinenun KMHU]] B npenycMOTpEeHHBIX 3aKOHOAATEILCTBOM (opmax;

10) BejienHe KOJUIEKTHBHBIX [IEPETOBOPOB H  3aKIOYEHHE KOJUIEKTHBHBIX JOTOBOPOB H
COTJIAINICHHH Yepe3 CBOMX IpeCTaBUTENeH, a Takke Ha MH(OPMAIMIO O BBHINOJHEHHH KOJUIEKTHBHOTO
JOroBOpa, COrIalieHHH;



11) 3ammTy CBOHX TpPYIOBBIX IpaB, cBOOOJ H 3aKOHHBIX HHTEPECOB BCEMH HE 3alpCILCHHBIMH
3aKOHOM crocobamMH, B TOM YHCJIE€ Ha paspellieHHe HHIAHBHIAYAIbHBIX H KOJUIEKTHBHBIX TPYAOBBIX
CIIOPOB, BKJIIOYAs NPaBO Ha 3a0acTOBKY, B MOPSJIKE, YCTAHOBJICHHOM TPY/IOBLIM 3aKOHOJATEIbCTBOM;

12) BO3MEIEHHE Bpea, NMPUYMHEHHOTO B CBS3M C HCIOJHEHHEM TPYAOBBIX 00s3aHHOCTEH, H
KOMIIEHCAIHIO MOPAIIBHOTO Bpe/a B NOPSJIKE, YCTAHOBICHHOM TPY/10BBIM 3aKOHOATEIECTBOM;

3.2. PaboTHHKH 00sA3aHBIL:

1) cobmonars IIpaBuia BHYTpEeHHErO TPYAOBOIO pacropska U HHIE JIOKAIbHEIE HOPMATHBHEIC
aktsl, npuHATEIe B KM/ B ycTaHOBIIEHHOM ITOPSIJIKE;

2) pabGorare moOpocoBecTHO, COOMIOAATH OUCLMIUIMHY TpYyJa, CBOEBPEMEHHO H TOYHO
HCIIOJIHATE PacIopsKeHHs aJIMHHHCTPAIMH, HCIIOIL30BaTh Bee pabodee BpeMs IS IIPOH3BOJIHUTEIHHOTO
Tpy/Ja, BO3JIEPXKHBAThCA OT ACHCTBHH, MEMIAIOMIMX APYTHM pabOTHHKaM BBIIOJHATE CBOH TPY/JOBBIC

0053aHHOCTH,

3) cobmonare TpeboBaHHs 1O OXpaHe Tpyaa u obecrnedeHdio Oe3omacHOCTH TpyJa,
MPOM3BOJCTBEHHOM CAHMTAPHM, THTHEHE TpylJa H IPOTHBOINOKAPHOH oOXpaHe, IpexyCMOTPEHHBIE
COOTBETCTBYIOIIMMH IMPaBUJIAMH H HHCTPYKIHIMH;

4) obecneurBaTh COXPAaHHOCTh BBEPEHHOI'O HMYIIIECTBA,

5) He pasrmiamarh CBEJICHHS, COCTaBIAIONIHE KOMMEPYECKYIO TaiHy H KOH(DHICHIHAIBHYIO
uHpopmaimio o aesrensHocTH KMUJL, nepeuens koTopoii ycranasinsaetcs npukasom KHUJ;

6) BecTH ce0st KOPPEKTHO, JOCTOMHO, HE JOMYyCKas OTKJIOHEHHH OT IPH3HAHHBIX HOPM JIEJI0BOT'O
obmenus, npuHaTHIX B KHAI:

7) yBaxkaTh JOCTOHHCTBO M JIMYHBIE IpaBa Kaxaoro paboruuka KMH/;

8) He pasrnamarek 4acTHYIO HH(pOpPMAIHIO:

9) nanHble 0 paboTHHKAX, HH(MOPMALIHIO OT/Ie]a IIEpCcoHaa;

10) MeauIMHCKHE TaHHBIE;

11) nanHbIe 0 3apaboTKe;

12) BHyTpeHHHE 0a3bl JaHHBIX;

13) moxonel

14) He 0OMaHBIBaTh H HE JI€/IaTh JIOKHBIX 3asBICHUH H T.JI.

15) cobimonarh Bee 3aKOHEBI M MPABHIIA, IPUMEHUMBIE K cepe JAesTeIbHOCTH OpraHH3alliH;

16) He 00XOMUTH YCTAHOBJIEHHBIE ITpABHIIA, ICHCTBYS Y€pe3 NOCPEIHHKOB HIIH IMOICTABHBIX JIHIL;

17) BBIONHATH YCTAHOBJIEHHBIE HOPMBI OXPaHbl TPy/la H IPOU3BOJICTBEHHEIE 3a/IaHHS,

3.3. PaborHuKaM 3anpenieHs! clie1yIolHe AeHCTBHA:

1) cekcyanbHBIE JOMOTATENBCTBA 110 OTHOLIEHHIO K pabOTHHKAaM OpraHH3allHH;

2) BBIpaXXE€HHE PACOBOTO WM PEIHTHO3HOIO MpPe3peHus;

3) 3ameuaHus, LIYTKH HJIH JpYrHe JACHCTBHS, NOOIIPSAIONIME HJIM JIONYCKAlOIIHe CO3/aHHe
arpeccHBHOM 00CTAHOBKH Ha pabo4YeM MECTE;

4) nedcTBHA, KOMMEHTapHH MM Jo0oe mnoBeleHHe Ha pabodeM MeECTe, KOTOPOE MOIKET
MPUBECTH K CO3/IaHHIO arpecCHBHOMH 00CTaHOBKE;

5) IMCKpUMHHAIMS M 3aIlyTHBaHHE 1O NpPH3HAKaM packl, [IBETa KOXH, PEJIUTHH, 110J1a, TI0JIO0BOK
OpPHMEHTAllHH, BO3pacTa, HHBAIMJHOCTH, CTa)ka WIM JIIOOBIM JIpYITHM I@IpH3HAKaMm, HE HMEIOIIHM
OTHOIIEHHS K JIEJIOBBIM MHTEpECAM OpraHU3aIuu;

6) yrpo3ssi;

7) rpyOoCTE H HACHIIHE,

8) cinyxkebHoe oOmenue B rpyboii hopme:

9) pa3roBop Ha MOBBIIIEHHBIX TOHAX;

10) ockopbnenwue; '

11) pacnopsokeHHs, BEIXOASIIHE 32 paMKH JIO/DKHOCTHBIX IOJTHOMOYHH;

12) B3ATOYHHYECTBO;

13) BeiCTYHaTh OT HMEHH peKTOpa 0e3 pa3pemeHus WIH COOTBETCTBYIOIIHX MOJTHOMOYHH.

3.4. B coorercTBuH ¢ (denepanbHbM 3akoHoM 23.02.2013 N 15-®3 (pen. or 14.10.2014) "O6

OXpaHe 3/I0pOBbs TpaXJIaH OT BO3JCHCTBHA OKpyKaioumiero Taba4Horo /JAbMa M IOCIEACTBHH
noTpebnerns Tabaka" 3anpemaercs KypuTh B 31anuu U kopnycax KMH/I.
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